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SUMMARY

Itis 9:55am. Five minutes before the most critima@sentation ofyourlife. Your laptop isunning,
connected to the extension corgbu brought. The projector is happily showing the first slide of the
presentation You have worked tirelessly ahis presentatiorfor the pastthree weeks You dotted all
of yourLs{xrossed all of youI You left nothing to chance.

Unfortunately,Murphy got a whiff of your confidence!

Just two slides into your presentation ybacome flustered.You are caught ofbalance by a slide that
youexpected to come laterDespite dealing with tts hiccup, it unnerves you. @hde seven, you
move onto the next slide too quicklyYou have to move back to make sure you cover this essential
point.

Your slides look great. Full slide images that capture the essence of your mesgéciere comes up
that suddenly and hopelessly draws a blank. You cannot remember what your message was for this
dide. You make a quick comment about the slide and move on to the next. The mystenyctling
youinside your mind

This presentation is not going wellhe audience is surely picking up on how anxious you BEeads
shaking, body trembling, beads of sweat appearifgu cannot wait for this to be over.

You now start to worry aboutthe time. Aml going over? You take a quick look at your watch to check.
The look is so quigkou miss seeing the actual timé&ou dor®know whetter to take another look or

not. Maybe nobody noticed you checking the time. You sneak anotherT@eakminutesto go. You
breathe a sigh of reliefRacing through the remaining slides, you fingtd quickly find your seat.

The pain is over. You have noinclination to do that ever again.

It doesrhave to be this waX

PowerPoint has an awesome feature called Presenter View that will save you fromethtese
commonsituations.

In Presenter Viewyour laptopwill show youcriticalinformation while the projector displays your
current slide. Thisfeature is built into PowerPoint 2003 and PowerPoint 2007.

The laptop will display your current slide, a number of upcoming slides, your mdtes slide you are
currently on,the current time,and how much time/ou have spent so far on your presentation.



Below is a screenshot of exactly what you hbeen missing:

|2t = e

These are the notes for this slide to
remind me of my key points:

Point 1
Point 2
Point 3 B

Presenter View Demo

By: John Goalby

3 nter View Demo

Key:
1. Your current slide projected to the audience.
2. Your notes for the current slide
3. Your upcoming slides.
4. The elapsed time for your presentation, slide number, and current time.
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CONFIGURATION 0 POWERPOINT 2007

To use Presenter Viewll youneed todo istell PowerPoinyou want to use it

In PowerPoine007Zz Of A 01 GKS a{fARS {K2gé¢ dGlo FG GKS
1 H9-06 - Presenter View Demo.pptx - Microsoft PowerPoint - B X
Home Insert Design Animations Slide Shi Review View Developer Acrobat @
o | #D Record Narration Resolution: Use Current Resolution =
= el (ﬁ"' Rehearse Timings Show Presentation On:  Primary Monitor -
From - Set Up Hide ; _
Beginning Slide Show  Slide Use Rehearsed Timings || (¥ Use Presenter View

Start Slide Show

et Up

Monitors

5 4 0 3 02 01 00 01 02 03 040

g

Presenter View Demo

By: lohn Goalby

[T = N N T T T [ (R S B T

These are the notes for this slide to remind me of my key points:

Point 1
Point 2
IPoint 3

| Slide1of7 | “Office Theme™ | < |
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Thenz Of A0l GKS a{Sid !LJ {ftARS {K2g¢
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B Insert
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set Up
slide Show

Desig

=

Hide
slide
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Set Up Show

a{Sid L {ftAR

S

Show type
() Presented by a speaker (full screen)
) Browsed by an individual (window)

() Browsed at a kiosk (full screen)

Show options

[]Loop continuously until 'Esc’

Show slides

(OF:]

) From: | ¢|Io: | $|

— |

Advance slides

() Manually

[ show without parration (®) Using timings, if present
[ show without animation Multiple monitors
Display slide show on:
[] show Presenter View
Performance
[Juse hardware araphics acceleration Tips
Slide show resolution: |Use Current Resolution L |
[ oK ] [ Cancel

]

¢tKS 158

Set Up Show

Show type
() Presented by a speaker (full screen)
) Browsed by an individual (window)

() Browsed at a kiosk (full screen)

Show options

[]Loop continuously until 'Esc’

Show slides
® Al
{:) FErom: |

Fa . Fa
sl | °

— |

Advance slides

() Manually

[ show without narration (¥) Using timings, if present
[ show without animation Multiple monitors
Display slide show on:
[] show Presenter View
Performance
[Juse hardware araphics acceleration Tips
Slide show resolution: |Use Current Resolution L |

oK ] [ Cancel

]
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information while the projector shows your current slide.

Press OK to accept your changes.

Lastly, you need to tell Windowsahyou want the second display to be an extension of your current
RAGLE [ @0 ¢2 R2 (GKAAX NARIAKG Of AO01 2y e2dzNJ RSajlidzl
window:

Display Properties

Themes [Desktop ﬂ Screen Saverﬂ Appearanceﬂ Settings J

Atheme is a background plus a set of sounds, icons, and other elements
to help you personalize your computer with one click.

Theme:
[Windows XP (Modified) o [ Savens. || Deete

[ OK ][ Cancel ] Apply
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Display Properties

| Themes | Desktop | Screen Saver | Appearance | Settings

Drag the monitor icons to match the physical amangement of your monitors.

Display:
|_2. Flug and Play Monitor on NVIDIA Quadro NYS 140M V|
Screen resolution Color quality
less ————{7 Mo [highest (320) v
1920 by 1200 pixels 1/ 'IH W

Use this device as the primary monitor

I.D Bdend my Windows desktop onto this monitor.

| Idertfy || Troubleshoot.. | [ Advanced |

| ok || cancel || ooy |

z

(0]
[N

LYy GKS AYlI3S 0620
red circle.

T GKS Ga9EGSYR Yé highlighR@witia RS & |
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Display Properties

| Themes | Desktop | Screen Saver | Appearance | Seftings

Drag the monitor icons to match the physical amangement of your monitors.

Display:
|_2. Plug and Play Manitor an NVIDHA Quadro NVS 1400 L |
Screen resoltion Color quality
less {7 Mo [Highest (32bi) v
1920 by 1200 pixels 1 /0 'H ''m

[ ] Use this device as the primary monitar.
Extend my Windows desktop onto this monitar.

| Idenity || Troubleshoot... | [ Advanced |

| ok || cance || spoty |

t NB&d& dhYé¢ &hangdsOOSLII GKSA&S

If you have an externalisplay(projector or second monitogonnected to your machingou can go for
a spin. Start your slideshowYou should see your slide on the external display and your Presenter View
on your laptop. Please see the troebhooting section if yoare havingany problems.

You can return PowerPoint back to its fPeesenter View days by 0K S O]l Ay 3 (G KS a{ K26 t |
+ASs¢ OKSO|l 02EO®
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CONFIGURATION 0 POWERPOINT 20

For Presenter View on PowerPoint 2003 go to the followithdre ss:

http://office.microsoft.com/enus/powerpoint/HA010565471033.aspx

This is a Microsoft website that talks about how to setup Presenter View in PowerPoint 2003. sthey al
have instructions for PowerPoint 2007:

http://office.microsoft.com/enus/powerpoint/HA100673831033.aspx



http://office.microsoft.com/en-us/powerpoint/HA010565471033.aspx
http://office.microsoft.com/en-us/powerpoint/HA100673831033.aspx

CUSTOMIZING PRESENTER VIEW

The Presenter View can be customiz&dhen you firskseePresenter View you will see something like
the following:

Your current slide dominates the Presenter View. Itis difficult to read the notes, especially if you will be
more than a few feet from the laptop. The next skdare alsdalifficultto discerz ' YR 6S NBI f f &
need to see that many at once

CKSNBE A& | aaLIXAGOSNIOFNE 0SG6SSy (KS {i2L) aSO0GA 2y
highlighted below in red:



