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S U MMA RY 
 

It is 9:55am.  Five minutes before the most critical presentation of your life.  Your laptop is running, 

connected to the extension cord you brought.  The projector is happily showing the first slide of the 

presentation.  You have worked tirelessly on this presentation for the past three weeks.  You dotted all 

of your LΩs, crossed all of your TΩs.  You left nothing to chance. 

Unfortunately, Murphy got a whiff of your confidence! 

Just two slides into your presentation you become flustered.  You are caught off-balance by a slide that 

you expected to come later.  Despite dealing with this hiccup, it unnerves you.  On slide seven, you 

move onto the next slide too quickly.  You have to move back to make sure you cover this essential 

point. 

Your slides look great.  Full slide images that capture the essence of your message.  A picture comes up 

that suddenly and hopelessly draws a blank.  You cannot remember what your message was for this 

slide.  You make a quick comment about the slide and move on to the next.  The mystery slide mocking 

you inside your mind. 

This presentation is not going well.  The audience is surely picking up on how anxious you are.  Hands 

shaking, body trembling, beads of sweat appearing.  You cannot wait for this to be over. 

You now start to worry about the time.  Am I going over?  You take a quick look at your watch to check.  

The look is so quick you miss seeing the actual time!  You donΩt know whether to take another look or 

not.  Maybe nobody noticed you checking the time.  You sneak another look.  Two minutes to go.  You 

breathe a sigh of relief.  Racing through the remaining slides, you finish and quickly find your seat. 

The pain is over.  You have no inclination to do that ever again. 

 

It doesnΩt have to be this wayΧ 

 

PowerPoint has an awesome feature called Presenter View that will save you from these all too 

common situations. 

In Presenter View, your laptop will show you critical information while the projector displays your 

current slide.  This feature is built into PowerPoint 2003 and PowerPoint 2007. 

The laptop will display your current slide, a number of upcoming slides, your notes, what slide you are 

currently on, the current time, and how much time you have spent so far on your presentation. 

 



 

Presenter View © 2008 Presentations that Stick, LLC                                                                                Page 5 

Below is a screenshot of exactly what you have been missing: 

 

Key: 

1. Your current slide projected to the audience. 

2. Your notes for the current slide. 

3. Your upcoming slides. 

4. The elapsed time for your presentation, slide number, and current time.  
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C O N F IG U R ATI ON  ð P OW E R P OI NT 2 00 7 
 

To use Presenter View, all you need to do is tell PowerPoint you want to use it. 

In PowerPoint 2007Σ ŎƭƛŎƪ ǘƘŜ ά{ƭƛŘŜ {Ƙƻǿέ ǘŀō ŀǘ ǘƘŜ ǘƻǇΣ ŀǎ ǎƘƻǿƴ ōŜƭƻǿΥ 

 

ThenΣ ŎƭƛŎƪ ǘƘŜ ά{Ŝǘ ¦Ǉ {ƭƛŘŜ {Ƙƻǿέ ōǳǘǘƻƴ ƻƴ ǘƘŜ ōŀǊΥ 
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!ŦǘŜǊ ŎƭƛŎƪƛƴƎ ά{Ŝǘ ¦Ǉ {ƭƛŘŜ {ƘƻǿέΣ ȅƻǳ ǿƛƭƭ ǎŜŜ ǘƘŜ ŦƻƭƭƻǿƛƴƎ ²ƛƴŘƻǿΥ 

 

¢ƘŜ ƪŜȅ ƻǇǘƛƻƴ ƘŜǊŜ ƛǎ ά{Ƙƻǿ tǊŜǎŜƴǘŜǊ ±ƛŜǿέΥ 
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/ƭƛŎƪ ǘƘŜ ŎƘŜŎƪōƻȄ ƴŜȄǘ ǘƻ ά{Ƙƻǿ tǊŜǎŜƴǘŜǊ ±ƛŜǿέΦ  ¢Ƙƛǎ ǿƛƭƭ ŜƴŀōƭŜ ȅƻǳǊ ƭŀǇǘƻǇ ǘƻ ǎƘƻǿ ŀƭƭ ǘƘŀǘ Ŧŀōǳƭƻǳǎ 

information while the projector shows your current slide. 

Press OK to accept your changes. 

Lastly, you need to tell Windows that you want the second display to be an extension of your current 

ŘƛǎǇƭŀȅΦ  ¢ƻ Řƻ ǘƘƛǎΣ ǊƛƎƘǘ ŎƭƛŎƪ ƻƴ ȅƻǳǊ ŘŜǎƪǘƻǇΣ ŀƴŘ ǎŜƭŜŎǘ άtǊƻǇŜǊǘƛŜǎέΦ   ¸ƻǳ ǿƛƭƭ ǎŜŜ ǘƘŜ ŦƻƭƭƻǿƛƴƎ 

window: 
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/ƭƛŎƪ ǘƘŜ ά{ŜǘǘƛƴƎǎέ ǘŀō ŀŎǊƻǎǎ ǘƘŜ ǘƻǇ ƻŦ ǘƘŜ ǿƛƴŘƻǿΦ  ¸ƻǳ ǿƛƭƭ ǎŜŜ ǘƘŜ following window: 

 

Lƴ ǘƘŜ ƛƳŀƎŜ ŀōƻǾŜΣ ǘƘŜ ά9ȄǘŜƴŘ Ƴȅ ²ƛƴŘƻǿǎ ŘŜǎƪǘƻǇ ƻƴǘƻ ǘƘƛǎ ƳƻƴƛǘƻǊέ ŎƘŜŎƪōƻȄ ƛǎ highlighted with a 

red circle. 

  



 

Presenter View © 2008 Presentations that Stick, LLC                                                                                Page 

10 

Make sure ǘƘŜ ά9ȄǘŜƴŘ Ƴȅ ²ƛƴŘƻǿǎ ŘŜǎƪǘƻǇ ƻƴǘƻ ǘƘƛǎ ƳƻƴƛǘƻǊέ check box is checked like so: 

 

tǊŜǎǎ άhYέ ǘƻ ŀŎŎŜǇǘ ǘƘŜǎŜ changes. 

If you have an external display (projector or second monitor) connected to your machine you can go for 

a spin.  Start your slideshow.  You should see your slide on the external display and your Presenter View 

on your laptop.  Please see the troubleshooting section if you are having any problems. 

You can return PowerPoint back to its pre-Presenter View days by un-ŎƘŜŎƪƛƴƎ ǘƘŜ ά{Ƙƻǿ tǊŜǎŜƴǘŜǊ 

±ƛŜǿέ ŎƘŜŎƪ ōƻȄΦ 
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C O N F IG U R ATI ON  ð P OW E R P OI NT  2 003 
 

For Presenter View on PowerPoint 2003 go to the following address: 

 http://office.microsoft.com/en-us/powerpoint/HA010565471033.aspx 

This is a Microsoft website that talks about how to setup Presenter View in PowerPoint 2003.  They also 

have instructions for PowerPoint 2007: 

http://office.microsoft.com/en-us/powerpoint/HA100673831033.aspx 

  

  

http://office.microsoft.com/en-us/powerpoint/HA010565471033.aspx
http://office.microsoft.com/en-us/powerpoint/HA100673831033.aspx
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CU S T O MI Z I NG  PR ES E NT ER  V IEW 
 

The Presenter View can be customized.  When you first see Presenter View you will see something like 

the following: 

 

 

Your current slide dominates the Presenter View.  It is difficult to read the notes, especially if you will be 

more than a few feet from the laptop.  The next slides are also difficult to discernΣ ŀƴŘ ǿŜ ǊŜŀƭƭȅ ŘƻƴΩǘ 

need to see that many at once. 

¢ƘŜǊŜ ƛǎ ŀ άǎǇƭƛǘǘŜǊ ōŀǊέ ōŜǘǿŜŜƴ ǘƘŜ ǘƻǇ ǎŜŎǘƛƻƴ ƻŦ ǘƘŜ tǊŜǎŜƴǘŜǊ ±ƛŜǿ ŀƴŘ ǘƘŜ ōƻǘǘƻƳ ǎŜŎǘƛƻƴ, 

highlighted below in red: 

 

 

  


